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TENT PERMIT REQUIREMENTS

All tents or membrane structures having an area in excess of 400 square feet; and all vinyl or non-fabric canopies in excess of 400 square feet shall not be erected, operated or maintained without first obtaining a permit and approval from the Peoria Fire Department. 

Exceptions:   

	1. A permit is not required for any individual fabric canopy open on all sides 	    	that does not exceed 700 square feet; or for multiple fabric canopies 	    	    	joined together having an aggregate area not exceeding 700 square feet.

	2. A permit is not required for tents used exclusively for camping purposes.

The following steps must be completed to obtain a PFD tent permit:

Step 1 – Create a site plan showing the location of the tent(s) on that site, the dimensions of each tent and the proximity to any buildings and/or streets.  Bring this with you to the Fire Dept.

Step 2 - Proceed to the Administration offices of the Peoria Fire Department (505 N.E. Monroe St. – 494-8700) to obtain and complete the tent permit application form or fill out the application
online, print and bring with you.

Step 3 – Complete application, present site plan drawing and copy of the Certificate of Flammability for each tent requested, Note: the identification number on the certificate must correspond to the identification number impregnated on the tent. Your tent supplier should be familiar with this requirement and will supply you with the certificate upon request.

Step 4 - Remit a $50.00 fee at the time of application (made payable to the City of Peoria)

Step 5 - Call the Peoria Fire Department, Division of Fire Prevention (309/494-8700) after the tent has been erected but prior to occupation for an inspection. Upon successful completion of the inspection you will be presented with the tent permit.   
Keep the permit on-site and visible throughout the event.


General Rules regarding tents and canopies
· A minimum of two (2) unobstructed exits must be maintained and exit signs must be posted (Provided by Peoria Fire Department). Additional exits may be required for large tents. Fire inspector will evaluate and provide direction at time of inspection.

· Maximum occupancy sign(s) shall be posted in all tents occupied by more than 50 people (Provided by Peoria Fire Department.)

· All combustible trash must be removed, at least twice daily, and/or at the discretion of the fire inspector.
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· No material such as hay, straw, shavings or similar combustible materials shall be permitted within any tent or portable structure used for public assembly.

· “No Smoking” signs shall be posted in all places of assembly (Provided by Peoria Fire Department)

· Emergency lighting shall be required if sides of tent are assembled and used after sunset.

· 3 ft. wide aisle ways must be maintained between tables and/or display equipment.

Cooking or food preparation
· Flammable or combustible liquids, LP or propane gas, charcoal or other cooking devices or any other unapproved, open flame or other devices emitting flame, fire or heat devices shall not be permitted inside or located within 20 feet of the tent or canopy while open to the public unless approved by the fire inspector.

· Tents specifically used for cooking shall be separated from other tents or canopies by a minimum of 20 feet. Placement of cooking devices within the tent or canopy will be at the discretion of the fire inspector.

· Outdoor cooking that produces sparks or grease-laden vapors shall not be performed within 20 feet of a tent or canopy.

· Food warmers, Sterno containers, butane appliances and candles used within the confines of the tent are discretionary items subject to approval by the fire inspector.

· All tents and/or other portable structures shall be required to have a portable fire extinguisher minimum size, ten (10) lb ABC.

· All LP gas containers shall be securely fastened in place while on site.

Display of motor vehicles 
- Liquid and gas fueled vehicles and equipment used for display within tents and      canopies shall conform to the following;

· All batteries in the vehicles and/or equipment are to be disconnected in an appropriate manner

Generators – Generators and other internal combustion power sources shall be separated from      tents, canopies or membrane structures by a minimum of 20 feet and shall be isolated from contact with the public by fencing, enclosure, or other approved means. 
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